Training Schedule April 2025 - March 2026

IT: Essential IT & Ai

Training Courses

Essential IT

Introduction to ChatGPT & Microsoft Copilot

ITAO1

Introduction to ChatGPT & Microsoft Copilot

ITAO1

Microsoft Office | 365

One To One Or Company Classroom Booking Only
ITE365

Microsoft Office 365 | Bespoke

One To One Or Company Classroom Booking Only
ITE3658

Microsoft Word | Introduction

ITEWO1

Microsoft Word | Intermediate

ITEW02

Microsoft Word | Advanced

ITEWO03

One To One Or Company Classroom Booking Only
ITEWB

Microsoft Excel | Introduction

ITEEO1

Microsoft Excel | Intermediate - Part 1

ITEED2

Microsoft Excel | Intermediate - Part 2

ITEEO3

Microsoft Excel | Advanced

ITEEO4

Microsoft Excel | Bespoke

One To One Or Company Classroom Booking Only
ITEEB

Microsoft PowerPoint | Introduction

ITEPO1

Microsoft PowerPoint | Advanced

ITEPO2

Microsoft PowerPoint | Bespoke

One To One Or Company Classroom Booking Only
ITEPB

Microsoft Outlook | Introduction

One To One Or Company Classroom Booking Only
ITEXO01

Microsoft Outlook | Exchange 365 Advanced
One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

Microsoft SharePoint | Bespoke

One To One Or Company Classroom Booking Only
ITESB

Microsoft Teams | Bespoke

One To One Or Company Classroom Booking Only
ITETB
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IT: Database & Programming

IT Training

Database & Programming

Microsoft Access | Introduction
ITDAOL
Microsoft Access | Intermediate

ITDAO2

Microsoft Access | Advanced

ITDAO3

Microsoft | SQL Server

DSB8

Microsoft | Access VBA
move
Microsoft | Excel VBA

ITDVB

Microsoft | Word VBA

ITDVB

Microsoft PowerBi | Introduction

ITDPO1

Microsoft PowerBi | Advanced

ITDP02

Microsoft PowerBi | Bespoke

ITDPB

IT: Microsoft Project

IT Training

Microsoft Project

Microsoft Project | Introduction
ITPPO1
Microsoft Project | Intermediate
mPPo2
Microsoft Project | Advanced
mPPo3

Microsoft Project | Bespoke

ImPPB

One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

‘One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

‘One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only

One To One Or Company Classroom Booking Only
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IT: Graphic & Design

IT Training

Graphics & Design

Adobe Photoshop | Introduction

One To One Or Company Classroom Booking Only

Adobe Illustrator | Introduction

ImeI01

Adobe Illustrator | Bespoke

One To One Or Company Classroom Booking Only
ITGIB

Adobe InDesign | Introduction

ITGNO1

Adobe InDesign | Bespoke

One To One Or Company Classroom Booking Only
ITGNB

Adobe Dreamweaver | Introduction

One To One Or Company Classroom Booking Only
ITGDO1

Adobe Dreamweaver | Bespoke

One To One Or Company Classroom Booking Only
IT6DB

Adobe Premiere | Introduction

One To One Or Company Classroom Booking Only
ITGRO1

One To One Or Company Classroom Booking Only

Microsoft Visio | Introduction

One To One Or Company Classroom Booking Only
ITGVo1

Microsoft Visio | Bespoke

One To One Or Company Classroom Booking Only
ITGVB

Microsoft Publisher | Introduction

One To One Or Company Classroom Booking Only
ITGAO1

Microsoft Publisher | Bespoke

One To One Or Company Classroom Booking Only
ITGAB
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Business Skills: Essential Business Skills

Business Skills Training
Essential Business Skills

Business Writing Skills

BSE04

Notes, Minute Taking & Productive Meetings
n - 21 - 21 2 - 21 n - 21 - -
BSEOS

Handling Difficult Customers
. One To One Or Company Classroom Booking Only

_

Business Skills: Sales & Marketing

Business Skills Training
Sales And Marketing

Negotiation And Influencing Skills
One To One Or Company Classroom Booking

e _

Sales Masterclass

One To One Or Company Classroom Booking Only
BSS03

Business Skills: Presentation & Training

Business Skills Training
Presentation & Training

BSTO1

Train The Trainer
BST02
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Business Skills: Management & Development

Business Skills Training

Management & Development

Apr May Jun Jul Aug Sep oct Nov Dec Jan Feb
Time Management
25 - k-] 25 - 5 s 25 - 25 25
BSMO1
Project Management
= - 26 26 26 26 - 26 N 26 26
BSMO02
Introduction To Management & Supervision
BSMO3
I _

BSMO04

Mental Health Management

One To One Or Company Classroom Booking Only
BSMOS
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Health & Safety: First Aid At Work
Health & Safety Training
First Aid | At Work
First Aid | At Work - One Day Emergency
FAWO1
First Aid | At Work - Two Day Requalification

FAWO02

First Aid | At Work - Three Day Certificate

. FAWO3

Health & Safety: Paediatric First Aid
Health & Safety Training
First Aid | Paediatric
First Aid | Paediatric - One Day

First Aid | Paediatric - Two Day: Weekday Dates

FAPO2

First Aid | Paediatric - Two Day: Weekend Dates

FAPO2

First Aid | Paediatric - Two Day Blended: Weekday Dates

FAPO3

First Aid | Paediatric - Two Day Blended: Weekend Dates

FAPO3

Mental Health Training

. One Day Mental Health Awareness

17 - - - 2 - 13 - 15 15 19 -
FAMO1
Two Day Mental Health First Aid
17-18 - - - 22-23 - 13-15 - 15-16 15-16 19-20 -
FAMO2
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